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o6pa3oBaTenhHoro npouecca <l>HHaHcosoro yH11Bepc1neTa (.n.anee - PernaMeHT) 

cornacHo np11no)KeHHIO. 

2. 3aBe.ZJ,yIOIUHM Kacpe.n.paMH H IillC IIpM rrnaHHpOBaHMM H yqeTe 
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CTp11JJo:>KeH11e 

YTBEP)J(.[(EH 

npHKa30M <l>HHYHHBepCHTeTa 

OT« (C » O lr 2015r.N!~ O!lt5CJ/o 

PErJIAMEHT 
m1auuposauuH u yqeTa ne,naroruqecKoii pa6oTbl npocJ>eccopcKo­

npeno.nasaTeJJbCKoro cocTasa KacJ>e.np (yqe6uaH uarpy1Ka) B E.nuuoii 
uucJ>opMauuouuoii cpe.ne 06pa1osaTeJ1bHoro npouecca cJ>uuaucosoro 

yuusepcuTeTa 

1.06~ue DOJIO~eHHH 
1.1. HacTO»lll.HH PerJJaMeHT nnatt11poBaHH» H y'leTa ne.n:arorHqecKoii pa6oThI 

npocpeccopcKo-npeno.n:asaTeJJhCKoro cocTasa Kacpe.n:p (Y'Je6tta» Harpy3Ka) a E,nHHOii 

HHcpopMaU.HOHHOH cpe.n:e o6pa30BaTeJihHOfO npou.ecca <l>HHaHCOBOfO y1rnsepCHTeTa 

(.n:anee - PerJJaMeHT) pa3pa6oTaH B cooTBeTCTBHH c TPe6osaHH51MH 

3aKOHO,naTeJ1hHhlX, HOpMaTHBHO-npaBOBhlX, a TaJOKe JIOKaJJhHhIX HOpMaTHBHhIX 

aKTOB <l>HHaHcoBoro YHHBepcHTeTa: 

- rpa)l(,naHCKOfO KO,neKca PocCHHCKOH <l>e.n:epau.HH (qaCTh qeTBepTa») OT 

18.12.2006 r. NQ 230-<1>3; 

-Tpy.n:osoro Ko,neKca PoccHiicKoii <l>e.n:epau.1111 OT 30.12.2001 r. NQ 197-<1>3; 

- <t>e.n:epanhHoro 3aKOHa OT 29.12.2012 r. NQ 273-<1>3 «06 o6pa3oBaHHH a 

Pocc11iicKOH <t>e.n:epaUHH»; 

npHKa3a M11Ho6pHay1rn Pocci-rn OT 22.12.2014 r. NQ 1601 «0 

npo,noJJ:>KHTeJJhHOCTH pa6oqero speMeHH (HopMax qacos ne.n:arorHqecKoii pa6oThI 3a 

cTaBKY 3apa60THoii nnaTbI) ne.n:arorHqecKHx pa6oTHHKOB H o nop».n:Ke onpe.n:eneHH» 

Y'Je6Hoii Harpy3KH ne.n:arorHqecKHX pa6oTHHKOB, orosap11saeMoii B TPY.LJ:OBOM 

.n:orosope»; 
- HopM pacqeTa o6oeMa ne.n:aror11qecKoii Harpy3KH npocpeccopcKo­

npeno.n:asaTeJJhCKOro COCTaBa <l>HHaHCOBOfO YHHBepCHTeTa ( «HopMbI» ); 

- perJJaMeHTa Y'JeTa Y'Je6ttoii Harpy3KH npocpeccopcKo-npeno.n:asaTeJihCKoro 

COCTaBa Kacpe.n:p c HCTIOJlb30BaHHeM aBTOMaTM3HpOBaHHOro MO.LJ:YJ151 c6opa ,naHHhIX B 

E,nHHOH HHcpopMau.110HHOH cpe.n:e o6pa3osaTeJJhHOro npou.ecca <l>HHattcosoro 

ytt11sepc11TeTa (.n:anee - EMC). 
1.2. IJJJaHHpOBaHHe H Y'JeT ne,naror11qeCKOH pa60Thl I1ITC Kacpe,np 

<l>HHaHcosoro yH11sepc11TeTa a qacTH Y'Je6Hoii Harpy3KH (nepsa» nonoBHHa .LJ:H») 

se,neTc» Onepau110HHO-aHaJIMTHqecKHM ynpasJJeHHeM (.n:anee - OAY) a paMKax 

EMC c 11cnoJJb30BaHHeM nporpaMMHhIX cpe,ncTB H asToMaTH3HpOBaHHhlX Mo,nyJJeii. 

IJop51.LJ:OK TIJJaHHpOBaHH51 H Y'JeTa Y'Je6HOH Harpy3KH I1ITC Ka~e,np onpe,neJJ~eTC51 

HaCT051lll.HM pernaMeHTOM. 
1.3. 0TBeTCTBeHHOCTh 3a npe.n:ocTaBneHHe .n:aHHblX no HH.LJ:HBH.LJ:YaJihHOMY 

pacnpe,neJieHHIO H cpaKTHqeCKOMY BhITIOJIHeHHIO TIJJaHOBOH Harpy3KH I1ITC Kacpe,np 

B03JJaraeTC51 Ha 3ase.n:yrom.11x Ka~e.n:paMH <1>11HaHcosoro yH11sepc11TeTa. BHecett11e 
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,naHHhIX B asT0Man1311posaHHb1e MOAYJIH no.nTsep:>K.naeTc.s1 npe.ncTaBJieHHeM B OAY 
OTYeTOB, no.nnHCaHHbIX 3ase.ny10m11M Ka<t>e.npoi1. 

1.4. BHeceH11e H3MeHeHHi1 B .naHHbie EHC nocJie ycTaHOBJieHHhIX cpoKoB 11 
3aKphITH.sl asToMaTH3HpoBaHHhIX Mo.ny11eii AJUI pe.naKT11poBaH11.s1 pa3pewaeTc.s1 
Kyp11pyIOUlHM npopeKTOpOM Ha OCHOBaHHH AOKJia,nHOH 3ase.ny10mero Ka<t>e.npoii c 
o6b.slCHeHHeM npwrnH npe.nocTaBJieHH.sl HeKoppeKTHhIX ,naHHhIX. 

1.5. Cse.neHH» o n11attosoii Harpy3Ke 11 ee <t>aKTHYeCKOM BhITIOJIHeHHH 
pa3Mema10Tc..s1 OA Y Ha KopnopaTHBHhIX 1rn<t>opMaU.HOHHhIX pecypcax <l>HHaHcosoro 
YHHBepCHTeTa H BHOC.slTC.sl B AaHHbie EHC no Ka<t>e.npaM H Ka:>K,nOMY H3 nnc Ka<t>e.np. 

1.6. CTPyKrypa cBe,neHHH o n11anosoii Harpy3Ke H ee cpaKTHYeCKOM 
BhlTIOJlHeHHH COCTOHT 113 4-x pa3,neJIOB: 

- nepBbIH pa3,neJI npe,nHa3HaYeH .n11..s1 yqeTa BhlTIOJIHeHH.sl scex BHAOB yqe6HOH 
Harpy3KH no npeno.naBaeMhIM AHCIJ,HnJlHHaM B COOTBeTCTBHH c .naHHbIMH, 
co.nep:>Kam11M11c.s1 B PYn. 0TYeTHhie .naHHhie <f>opM11pyroTc.s1 no .n11cu.11nn11He, 
<f>aKYJihTeTy H Kypcy, a TaK:>Ke no .naTaM npose.neHH.sl .nanHoro s11.na pa6oT. Oco6o 
BbJAeJl.sllOTC.sl BHAhl yqe6HOH pa60ThI, npOBO.UHMbie nperro.nasaTeJleM «B pe:>KHMe 
3aMeHhrn; 

- BTopoii pa3,ne11 BKJlIOYaeT cse.neHH» o PYKOBo,ncTBe BhrnycKHhIMH 
KBam1cpHKaIJ,HOHHhIMH pa6oTaMH H pa311HYHhIMH BH,naMH npaKTHK 06yqa10m11xc.s1. 
Cse.neHH..sl 0 <t>aKTHYeCKOM BhlTIOJlHeHHH pa6oT 3aHOC.slTC..sl nnc no HX OKOHYaHHIO: 
no npaKTHKe - Ha ocHoBaHHH np11H..s1Toro OTYeTa; no BKP (BKJIIOYM PYKOBOACTBa 
MarHCTPaHTaMH)- no <t>aKTY npe.ncTaBJleHH..sl pa60ThI Ha Ka<t>e.npy; 

- TPeTHH pa3.ne11 <t>11KcHpyeT BhITIOJIHeHHe yqe6Hoii Harpy3KH no no.nroTOBKe 
HayYHO-rre.naron1YeCKHX Ka.npoB no Ka:>KAOMY BHAY pa60ThI, BKJllOYa..sl npose.neHHe 
yqe6HbIX 3aH.slTHH c acn11paHTaMH H COHCKaTeJI..slMH; 

- B YeTBepTbIH pa3,neJI «l1Hbie BHAhI pa6oT» BHOC..slTC..sl .naHHbie 0 peanbHOM 
BhlTIOJlHeHJrn pa3JIHYHhIX BHAOB yqe6HOH pa60ThI, He rrpe.nycMOTPeHHOH npH 
rnrnH11posaHHH o6meKa<t>e.npanhHOH Harpy3KH. BHen11aHOBhie BH.UhI pa6oT, 
BHeCeHHhie IIllC B ,naHHhIH pa3,neJI OTYeTa, MOryT CO,nep:>KaTb TOJihKO ,naHHbie 0 
JlHKBH.naUHH aKa,neMHYeCKllX 3a,non:>KeHHOCTeH HnH npose.neHllH JaH..slTllH no He 
Bowe.nrnHM B nnaHOBYJO Harpy3KY Ka<t>e.nphl .n11cu11nJI11HaM no BhI6opy, no KOTOpbIM 
YOYTI c<t>opMHpOBaHhI yqe6Hhie rpynrrbI 11 no.nroTOBJieHo pacn11catt11e JaH.slTHH (no 
cornacoBaHHJO c OA Y). 

2. IlopH,UOK UJl3HHpOB3HHH r1e6HOH narpy3KH IlilC Kact>e.up 
<l>unaucosoro yuusepcuTeTa 

2.1. ITJiattHpoBaHHe yqe6HOH Harpy3KH nnc Ka<f>e.np ( o6meKa<t>e.npanbHa..sl 
nnaHOBM yqe6Ha..s1 Harpy3Ka - OTIYH) ocymecTsn..s1eTc.s1 OA Y Ha ocHoBaHHH 
cse,neHHH, rrpe.ncTasneHHhIX cooTBeTCTBYIOW.HMH CTPYKTYPHhIMH rro.npaJ.neneHH..slMH 
<l>HHaHCOBOro yn11sepc11TeTa H o<t>opMJieHHbIX KaK JIOKanhHbie HOpMaTHBHO­

npaBOBbie aKThI. 
2.2. OcHoBaHHeM .n11..s1 rrnan11posaHH.sl ..s1sn..s110Tc.s1 .neiicTsy10m11e sepc1111 

yqe6HhIX nJiaHOB, a TaK:>Ke cse.neHH.sl 0 AHCUHnJIHHaX H Ka<f>e.npax, OTBeTCTBeHHhIX 3a 
pa3pa6oTKy, noMep:>KaHHe aKryaJihHOCTH H opraHH3aIJ,HlO npeno.nasaHH.sl 
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KOHKpeTHbIX )J.HCU,HnJJHH, no KOTOpbIM Be)J,eTCH o6pa.30BaTeJibHhIH npou.ecc, 

coJJ.ep:>Kam11xcH B Peecmpe aucu,unJ1uH [http://reestr.fa.ru/]. BeJJ.eH11e PeecTPa 

perJiaMeHTHpyeTCH COOTBeTCTBy10m11M JIOKaJihHblM HOpMaTHBHO-npaBOBhlM aKTOM. 

2.3. PacLieT npoBOJJ.HTCH Ha octtoBaHHH JJ.aHHhIX no opraHH3au:1111 yqe6Horo 

npou.ecca Ha CJieJJ.yJOmHH yqe6HhIH ro)J., no)J.rOTOBJieHHhIX COOTBeTCTByJOmHMH 

cTpyKrypHhIMH noJJ.pa.3JJ.eJieHHHMH <l>11Hytt11sepc11TeTa 11 3aKpenneHHhIX JJOKaJihHhIMH 

HopMaTHBHhIMH aKTaMH He no3JJ.Hee 0 I MapTa TeKymero ro)J.a. 

2.4. Bee cBeJJ.eHHH 06 opraHH3aU,HH yqe6Horo npou.ecca, He 3aKpenJieHHhie B 

JJOKaJihHhIX HOpMaT11BHhIX aKTaX B cpoK )J.0 01 MapTa TeKymero ro)J,a, B pactieT 

o6meKa<l>eJJ.paJihHOM nnaHOBOH Harpy3KH He BKJIJOllalOTCH. 

2.5 . DpeJJ.CTasneHHhie JJ.aHHhie BHOCHTCH B EMC COTPYJJ.H11KaM11 OAY He 

no3JJ.Hee 15 MapTa TeKymero roJJ.a. 

2.6. Docne BHeceH11H scex JJ.aHHhIX OA Y npoH3BOJJ.11T pacLJeT nnaHosoH: 

Harpy3KH c pacnpeJJ.eneHHeM ee no Ka<l>eJJ.paM. CBOJJ.Hhie JJ.aHHhie JJ.OKJJa)J.hIBa10TcH 

p)'KOBO)J.CTBY <l>HHYHHBepc11TeTa He n03)J.Hee 30 MapTa TeKymero ro)J,a. 

2. 7. no YKa.3aHH10 p)'KOBO)J.CTBa pacLJeThI ODYH pa.3MemaJOTCH Ha 

KOpnopaT11BHhIX HH<l>opMaU,HOHHhIX pecypcax <l>HHYHHBepc11TeTa )J.JUI cornacosaH11SI 

c pyKoBOJJ.CTBOM Ka<l>eJJ.p. 

2.8. CornacosaHHe OTIYH c pyKOBOJJ.CTBOM Ka<l>eJJ.p <I>1-rnytt11sepc11TeTa 

npoBOJJ.11TCH pa6oTHHKaMH OA Y B cpoK JJ.O 15 anpenH TeKymero ro)J.a. 

Heo6xoJJ.HMhie 113MeHeH11H B JJ.aHHhie pactieTa BHOCHTCH B EMC. CornacosaHHhie 

JJ.aHHhie s11311py10TcH HatiaJihH11KOM OA Y 11 3aseJJ.yJOIIUIM Ka<l>eJJ.po'H. 

2.9. CseJJ.eH11SJ. o cornacosaHHOH ODYH .noKnaJJ.hIBaJOTCH p)'KOBOJJ.CTBY 

<l>11HyH11sepc11TeTa 11, no ero )'Ka.3aHHJO, nepeJJ.aJOTCH B DnaH0Bo-<l>11Hattcosoe 

ynpasneHHe )J.JlH BHeCeHHH 113MeHeH11H B llITaTHOe pacn11caH11e Ka<l>eJJ.p He n03)J.Hee 

01 MaSI TeKymero roJJ.a. 

3. IlopH,nOK DJl3HHpOB3HHH HHAHBH,nyaJJbHOH y'lle6HOH uarpylKH IlflC 
Ka<t>e.np <l>uuaucoeoro yuueepcnTeTa 

3.1. TIJiaH11poBaH11e 11H)J.HB11JJ.YaJJhHOH yqe6HOH Harpy3KH DDC Ka<l>eJJ.phI 

ocymecTBJI,SJ.eTCH nocne YTBep:>KJJ.eHHSI npe)J.eJJhHOH I.IITaTHOH lll1CJieHHOCT11 H COCTaBa 

nnc Ka<l>e.nphl nyreM pacnpe.neneHHH ODYH nocpe)J.CTBOM aBTOMaT11311pOBaHHOro 

MOJJ.YJUI. 
3.2. l1HJJ.11Bl1JJ.YaJihHaSI Harpy3Ka nnc )J.OJI:>KHa nnaH11posaThCH Ha OCHOBaH1111 

e:>KerOJJ.HO yTsep:>KJJ.aeMhIX np11Ka.30M no <l>11ttattcos0My ytt11sepc11Tery cpeJJ.Hl1X 

o6beMOB yqe6HOH Harpy3Kl1 no 3aH11MaeMOM )J.OJDKHOCT11 H ue Bhime npe,neJJbHOH 
uarpylKH no mTaTHOH ,UOJl~HOCTH c yqeTOM o6beMa pa60Thl (Ha 1,0 CTaBK11, Ha 

0,5 CTaBK11, Ha 0,25 cTaBK11). 

3.3. B pacnpeJJ.eneHH11 HHJJ.HBHJJ.YaJJhHOH Harpy3KH yq11ThrnaeTCH 

ocymecTBJieHHe nnc PYKOBO)J.CTBa COOTBeTCTByJOID:l1MH HanpasneH11HMH, 

npo<l>11nHMl1 11 nporpaMMaM11 BDO, a TaIOKe nnaHosoe noBhillleH11e KBan11<l>11Kau:1111 

111111 CTa:>K11pOBK11 c OTphIBOM OT npoH3BO)J.CTBa Ha OCHOBaH11H COOTBeTCTBy10m11x 

)J.OKYMeHTOB. 
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3.4. Dp11 HaJiwurn Ha Kacpe.ZJ.pe BaKaHTHbIX cTaBOK nnaH11posaH11e Harpy3KH no 

3THM )l.On:>KHOCTJIM npOH3BO)lHTCJI B TOM )f(e nopSI.ZJ.Ke B ycTaHOBJieHHbIX cpe.ZJ.HHX 

o6beMaX no )l0J1)f(H0CTH 6e3 YKa.JaHHJI nnc. 
3.5. 0TlfeT no pacnpe)l.enemuo HH.ZJ.HBl1.ZJ.YaJihHOH Harpy3KH B 

aBTOMaTH3HposaHHOM MO.ZJ.yne npe.ZJ.cTasnsieTcsi B OAY 3a no)lnHCbIO 3aBe.ZJ.yIOmero 

Kacpe.ZJ.pOH He n03.ZJ.Hee 15 MaJI TeKymero ro.ZJ.a. 

3 .6. Dpe.ZJ.JIO)f(eH11J1 PYKOBO.ZJ.CTBa Kacpe.ZJ.pb1 no pacnpe.ZJ.eneH1110 

HH.ZJ.HBH.ZJ.YaJihHOH Harpy3Kl1 06cy)f(.ZJ.aIOTCJ1 Ha 3ace)latt1111 Kacpe.ZJ.pbi. Bhm11cKa 113 

npoToKona perneH11J1 Kacpe)l.phI 11 06m11e cse)leH11J1 o pacnpe.ZJ.eneH1111 

11H.ZJ.HBl1.ZJ.YaJihHOH Harpy3KH npe.ZJ.cTaBnSIIOTCJI B OA Y .ZJ.JIJI cpopM11posaHHJ1 

pacnopsi)f(eHHH He no3.ZJ.Hee 20 MaJI TeKymero ro)la. 

3.7. J1H)lHBH.ZJ.YaJihHaJI TIJiaHOBaJI yl.fe6HaJI Harpy3Ka fll1C Kacpe.ZJ.p 

<l>11Hytt11sepc11TeTa Ha cne.ZJ.yIOIUHH Yl.fe6HhIH ro.ZJ. yTsep)f(.IJ.aeTcsi pacnopsi)f(eHHeM 

nepsoro npopeKTopa no Yl.fe6HOH 11 MeTo.ZJ.1111ecKoH pa6oTe He 1103.ZJ.Hee 15 HIOHJI 

TeKymero fO)la H BHOCHTCJI B HH)lHBl1)].YaJibHbie JlJiaHbl pa60Thl IlTIC. 

3.8. CBe)leHHJI 0 pacnpe)l.eJieHHH HH)lHBH.ZJ.YaJibHOH rrnaHOBOH Harpy3KH rrnc 
JIBnSIIOTC.SI OCHOBaHHeM )].JIJI cpopMHpOBaHHJI pacnHCaHH.SI H BHeCeHml )laHHbIX B 

TPY.ZJ.OBOH )].OrOBOp c rrnc. 

4. IIopHJlOK KoppeKTnpoBKH nJJauoson y-.1e6uon uarpy3KH IIIIC 
Ka<l>e.llp <l>nuaucosoro yuusepcnTeTa 

4.1. KoppeKTHposKa OITYH H ee HH.ZJ.HBH.ZJ.YaJihHOro pacnpe.ZJ.eneHHJI cpe.ZJ.H 

ITJlC npOBO)lHTCJI B CpOKl1 He 1103)].Hee 15 HOJ16p.S1 TeKyIUero Y1.fe6Horo fO)la. 

4.2. OcttosaHHeM .ZJ.11.SI KoppeKTHpOBKH sisnsieTc.SI BHeceHHe B EMC )laHHhIX 

ocymecTsneHHoro np11eMa Ha 06Yl.feH11e no nporpaMMaM BTIO, Heo6xo.ZJ.HMhIX 

H3MeHeHHH no )lllCUHilJIHHaM yl.fe6HbIX rrnaHOB 11 KOHTHHreHTY 06Yl.faIOIUHXCJI, 

KOTOpbie ocpopMnSIJOTCJI COOTBeTCTBYJOIUHMH J10KaJlbHbIMJ1 HOpMaTHBHo-rrpaBOBbIMH 

aKTaMH He n03)].Hee 10 OKTJ16pJ1 Y1.fe6Horo ro.ZJ.a. 

4.3. CBO)l.Hhie )l.aHHhie pac11eTa cKoppeKTHpoBattHo.H nnaHoso.H Harpy3KH 

)l.OKna)lbIBaIOTCJI pyKOBO)l.CTBY <l>HHYHHBepCHTeTa, a 3aTeM CKOppeKTHpOBaHHbie 

OITYH pa.3Mema10TCJ1 Ha KoprropaTHBHhIX HHcpopMaU.HOHHhIX pecypcax He no3)].Hee 

01 HOJ16p.S1 Yl.fe6Horo ro.ZJ.a. 
4.4. CornacoBaH11e KoppeKTHpOBKH OITYH npoBO.ZJ.HTCJI pa6oTHHKaMH OAY c 

pyKOBO)l.CTBOM Kacpe)l.p <l>1rnytt11BepcHTeTa B cpoK He Il03)].Hee 15 HOJ16pJ1 Yl.fe6Horo 

ro)l.a. Heo6xo.IJ.HMhie H3MetteHHJI B )laHHhie pac11eTa BHOCJITCJI B EHC. 

CornacosaHHhie .IJ.aHHhie BH3HpyJOTCJI Hal.faJihHHKOM OA Y 11 3ase.ZJ.yJOIUHM 

Kacpe.ZJ.po.H. 
4.5. Cse)leHHJI o cKoppeKTHposaHHOH OITYH )l.OKna.IJ.hIBaIOTCJI PYKOBO.ZJ.CTBY 

<l>1-rnyH11Bepc11TeTa 11, no ero yKa.Jatt1110, rrepe.ZJ.aIOTCJI B DnaH0Bo-cp11HaHcoBoe 

ynpasneHHe .ZJ.nSI BHeceH1111 H3MeHeHHH B rnTaTHoe pacn11cattHe Kacpe.ZJ.p He no3.ZJ.Hee 

01 )leKa6pJ1 TeKymero ro.ZJ.a. 
4.6. BtteceHHe KoppeKTHpOBOK B MH.ZJ.HBH.ZJ.YaJihHOe pacnpe.ZJ.eneHHe nnaHoBo.H 

Harpy3KI1 rrnc Kacpe.ZJ.pbl np0113BO)l.HTC.SI nocne YTBep)f()leHHJI 113MeHeHHH B IIlTarnoe 

pacn11caH11e B aBTOMaTH311pOBaHHOM MO.ZJ.yJie. 0Tl.feT no KoppeKTHpOBKe 
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HH)lHBH)lYaJibHOH HID'py3KH npe)lcTasm1erc51 B OAY 3a no)lnHCbJO 3aBe)lYJOmero 

Kacpe)lpoi1 He no3)lHee 15 )leKa6p51 ~e6Horo ro)la. 

4. 7. JJ:aHHble no KoppeKT..HpOBKe yqe6HOH Harpy3K..H BHOC51TC51 B 

.HH)l..HBH)lyaJibHbJe nnaHbl pa60Tbl nTIC Kacpe)lpbI. 

5. IlOpH.LJ.OK rteTa cf>aKTH'-leCKOrO BblUOJJHeHHH HH,lJ.HBH.LJ.Y3JJbHOH UJJ3HOBOH 

yqe6HOH Harpy3KH nnc Kacf>e.LJ.p <l>HH3HCOBOro YHHBepCHTeTa 

5.1. YqeT <PaKT11qecKoro BhrnonHeHM}I nnaHosoi1 y-qe6Hoi1 Harpy3KM 

ocymecTBJI}IeTc}I OA Y Ha ocH0BaH1111 cse)leHMH, npe)lcTasneHHhIX IlilC Ka<Pe)lp 

<l>11HyH11sepc11TeTa B asToMaTM3MposaHHOM Mo)lyne. CsoespeMeHHoe 11 nonHoe 

BHeCeHl1e )laHHbIX }IBmieTC}I np}IMOH CJiy)f(e6HOH 06}I3aHHOCTblO fillC, 3a 

11cnonHeH11e KOTOpOH OHl1 HecyT n11qHYJO OTBeTCTBeHHOCTb. 

5.2. BHeceH.11e )laHHbIX o <PaKT..H"l.leCKOM BhlIIOJIHeH.1111 MH)lMB.11.z:i:yanhHOii 

nnaHOBOH Harpy3KM ocymecTBJI}IeTC}I IlilC co 2 q11cna OTYeTHoro Mee.Hu.a BTIJIOTb )lO 

I "l.IMCJia MeC}IIJ.a, cne;::i:YJOmero 3a OT1IeTHbIM. nocne 3anOJIHeHM}I Bcex Heo6XO)lMMbIX 

)laHHbIX npeno;::i:aBaTeJieM cpopMHpyeTC}I e)f(eMeC}IqHbIH OTYeT, KOTOpbIH BblBO)lMTC}I 

Ha neYaTh 11 3aKpenJI}IeTC.H JIJ1tlHOH IlO)lil..HCblO. flO)lilMCaHHblH OTqeT npe)lCTaBJI.HeTC}I 

npeno;::i:asaTeneM Ha Ka<Pe.z:i:py. 

5 .3. 3ase;::i:YJOmMii Ka<Pe.z:i:poi1 e)f(eMeC.H"l.IHO Bhrnep.HeT cse.ueH..H}I, 

npe)lCTaBJieHHhie fillC, 11 BHOC..HT B HMX He06XO)lMMbie KOppeKTMBbI, y)laJI}I,.H 113 

oTqeTOB IlilC HeKoppeKTHhie 11JIH He)lOCTOBepHbie .uaHHhie. B cn~ae BhUIBJieHH}I 

rpy6bIX HapyrneHHH B npe.ucTaBJieHHbIX IlilC CBe)leHM.HX K HHM npMHMMalOTC.H Mepbl 

a.UMMHMcrpanrnHoro B03)leHCTBM}I. 

5.4. 06oeM KoppeKTHblX B..H)lOB BHennaHOBblX pa6oT, BHeCeHHblX IlilC B 

pa.3;::i:en OT"l.leTa <d1Hbie BH)lbl pa6on>, He ~MTbIBaeTC}I B BblIIOJIHeHHH nnaHOBOH 

~e6HOH Harpy3KH Ka<Pe.z:i:pbI, a paccMarpHBaeTC}I' TOJibKO npH aHaJIH3e <l>aKTJiqecKoro 

BbITIOJIHeHM.SI MH)lHBH)lYaJibHOH nnaHOBOH Harpy3KH IlilC. 

5.5. CBO)lHbIH OTYeT 0 BbITIOJIHeHMM nnaHOBOH ~e6HOH Harpy3KM nnc 
Ka<Pe;::i:phI 3a no;::i:n11ch10 3ase.z:i:YJOmero Ka<Pe.upoi1 HanpaBJI}IeTC}I' B OAY He no3)lHee 

11 1rncna Mec}I'u.a, cne;::i:YJOmero 3a oTqeTHhIM. JJ:attHhie, nocrynHBllIHe s OAY 

TI03)lHee ycTaHOBJieHHbIX cpOKOB, B o6pa6oTKe TeKymero Mee.Hu.a He ~HThIBalOTC}I. 

3aBe)lYJOll(MH Ka<Pe.z:i:poii HeceT JIHqHYJO OTBeTCTBeHHOCTb 3a CBOespeMeHHOe H 

TIOJIHOe npe)lOCTaBJieHMe KOppeKTHbIX H )lOCTOBepHblX )laHHhIX, COBila)lalOll(MX c 

MHbIMM q,opMaMM OT1IeTHOCT..H H ..HH)lHBH.llYa.JlbHbIMM TIJiaHaMH pa60Tbl TITIC 

Kacpe;::i:phI. 

5.6. KoppeKT..HpOBKa ;::i:aHHhIX Ka<Pe.z:i:pa.nbHoro oTqeTa nocne YKa.3aHHhIX 

cpoKOB 06ocHOBb1BaeTC}I PYKOBO.UCTBOM Ka<Pe.z:i:pbI B )lOKJia)lHhIX 3an11cKax Ha MM}} 

nepsoro npopeKTopa no ~e6Hoi1 H MeTO)lHqecKoi1 pa6oTe. BHecem1e Heo6xo;::i:HMhIX 

113MeHeHHH npOM3BO)lHTC}I' pa6oTHHKaMH QA y Ha OCHOBaHHH pe30JIIOU,HH no 

.lJ.OKJia)lHOH. 

5.7. Cse.ueHH}I', BHeceHHbie B EHC, cny)f(aT ocHoBaHHeM .lJ.Jijl ~eTa 

BbITIOJIHeHH}I ~e6HOH Harpy3KH IlilC H BbJIIJiaTbl pa.3JIJiqHbIX BH)lOB 

cTMMYJIHpy10mHx Ha.u6asoK. Heo6xo)lHMhie )lJIH 3Toro ;::i:aHHbie nepe;::i:a10TcH B 
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IlJiaHOBO-qnrnaHCOBOe ynpaBJieHHe He n03,UHee 15 lIHCJia MeC51Ua, CJie,nyrom.ero 3a 

OTlleTHbIM. 

5.8. Bhrnecett11e eonpocoe o cpaKTHlleCKOM BhrnontteHHH n11attoeoii yl.le6ttoii 

Harpy3KH IlnC Kacpe,npbl ,UOJ])KHO BbIHOCHTC51 Ha 3ace,naHHe Kacpe,npbl no HTOfaM 

Y1.fe6ttoro nep1rn.na (ceMecTPa, Mo.nym1) H no HToraM Y1.fe6ttoro ro.na, a Ta10Ke no 

OT,UeJJbHbIM nnc He Mettee TPeX pa3 3a yl.le6HblH ro.n. 

5 .9. no HToraM yl.le6Horo ro.na OA y npe.ncTaBJI51eT Ha Kacpe.npbI CBO)J.Hble 

)J.aHHbie no cpaKTWieCKOMY BbinOJIHeHHIO nJiaHOBOH Y1.fe6HOM Harpy3KH IlnC )J.JI51 

corJiacoeaHH51 He no3.nHee 20 ceHT516p51 ro.na, cJie,nyromero 3a OTlleTHhIM. 

5.10. B CJIYl.fae BhI51BJieHH51 ttecooTBeTCTBHM B npe.ncTaeneHHhIX Kacpe.npaMH 

cse.neHH51X H Heo6xo.nHMOCTH KoppeKTHpOBKH .naHHhIX, BHeceHHhIX B EMC, 
3aBe.nyroW.HH Kacpe.npoii o6b51CH51eT npwrnHbl HapymeHHM )J.OKJJa)J.HOH 3anHCKOH Ha 

HM.sI KypHpyromero npopeKTopa. 

5 .11. CorJiacoeaHHbie .naHHbie cso.nHhIX OTlleToB .noKJia)J.bIBaJOTC51 

pyKoso.ncTBY <l>HHYHHBepcHTeTa, BKJIJOllaJOTC51 B e)l(ero,nHbie OTl.leTbI Kacpe.np o 

npo.neJiaHHOH pa6oTe, a TaK)l(e cny)l(aT ocHoBaHHeM .nn.si BbIHeceHirn pemeHH.sI o 

BbIIlOJIHeHHH B 3TOH qaCTH 3cpcpeKTHBHOrO KOHTPaKTa nnc. 
5 .12. <l>aKTHlleCKOe BbIIlOJIHeHHe nJiaHOBOH yqe6HOH Harpy3KH IlnC Kacpe.np B 

nnaHOBOM nop51.nKe KOHTPOJIHpyeTC51 C.rry)l(6oii BHYTPeHHero KOHTPOJI.sI H ay.nHTa, a 

TaK)l(e BHenJiaHOBhIMH npoeepKaMH no yi<a3aHHJO pyKoso.ncTBa <l>HHYHHBepcHTeTa. 

6. IlopR,ll.OK BblDOJJHeHHSI nJJaHOBOH y'le6uou uarpy3KH, pacnpe,LJ.eJJeHHOH Ha 

BaKaHTHble CTaBKH no mTaTHblM ,ll.OJl:>KHOCTSIM 

6.1. BhrnOJIHeHHe nJiaHoBoii Y1.fe6Hoi1 Harpy3KH, pacnpe.neneHHoii Ha 

HMeJOm.HeC.sI B mTaTHOM COCTaBe Kacpe.npbl BaKaHTHbie CTaBKH no .UOIDKHOCT.sIM, 

MO)l(eT OC)'l.UeCTBJI51TbC.sI nyTeM npHeMa Ha pa6ory HOBbIX IlnC, a TaK)l(e lliTaTHbIMH 

pa6oTHHKaMH. 

6.2. OcpopMJieHHe HOBbIX nnc ocymecTBJUleTC51 TOJibKO npH onpe.neneHHH HM 

o6beMa HH)J.HBH.UYaJibHOH IlJlaHOBOH Y1.fe6HOH pa60TbI, COOTBeTCTByromeii 

)J.OJI)l(HOCTH, c YKa3aHHeM KOHKpeTHbIX BH)J.OB pa6oT H HX o6beMa B 

aBTOMaTH3HpOBaHHOM Mo.nyne H B npe.ncTaBJI51eMbIX )J.OKyMeHTax. 

6.3. BbIIlOJIHeHHe nnaHHpyeMOH no BaKaHCH51M yl.le6HO"H pa60TbI nnc Kacpe.np 

<l>HHYHHBepcHTeTa Ha ycnoBH51X COBMeCTHTeJihCTBa HJIH noqacoeoii onnaTbI TPY.na 

MO)l(eT ocyrn.ecTBJI.51TbC51 npH onpe.neneHHH HM npe.neJibHOH nnaHOBOH Harpy3KH no 

ruTaTHOH .nomKHOCTH no OCHOBHOMY MeCTY pa6ory B <l>HHyttHBepCHTeTe. 

6.4. OcpopMJieHHe nnc B 3TOM CJI)'l.lae ocyrn.ecTBJI.sieTC.sI TaK)f(e c YKa3aHHeM 

KOHKpeTHbIX BH,UOB pa6oT H HX o6beMa B aBTOMaTH3HpoeaHHOM Mo.nyne 11 B 

npe.ncTaBJUleMbIX )J.OKyMeHTax, a 3aTeM npoBO)J.HTC51 B ycTaHOBJieHHOM nop.51,nKe no 

pemeHHIO peKTOpa <l>HHyttHBepCHTeTa. 
6.5. YTeep)l(,neHHeM nJiaHoeo:H Y1.fe6Ho:H Harpy3KH B 3THX CJIY1.fa51X 5IBJU1eTc.s1 

BH3a pyKOBO)J.CTBa <l>HHYHHBepCHTeTa Ha ocpopMJI.51eMbIX .noKyMeHTax. 

HaqaJibHHK 

OnepaUHOHHO-aHaJIHTHqecKoro ynpaeneHH.sI A.B. JlyxHqee 


